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Stop Procrastination…Tomorrow

By Scott Foreman

I'll admit it. I'm a "list" guy. Maybe some of you are too. I like making lists of To Do's just so I can cross off all the things I've done. It really makes me feel like I'm accomplishing something. It keeps life a little more organized and allows us to take in everything that needs to be done in one sweeping glance. Let's face it though, we've made lists where we know what needs to be done, but we do the easy stuff anyway. We've all put off the big items in lieu of those which are smaller. We also know that the path to success is doing the big stuff. It's the tough work that is usually truly productive. And being productive is the way to grow your business, make more money, accomplish more goals, and ultimately feel more satisfied. 

We have a solution for you. This is especially good for you "list" folks like me. Take a stack of note cards and put them somewhere obvious; somewhere you'll look every single day. Take one of those cards each evening and write down the three most important things you need to do tomorrow. Here's what we mean by that. 1) It must be something that you can accomplish in one day. If the task will take more than one day, break it down into steps that are "one day only." Here's an example. BAD: Paint every room in my house. GOOD: Tape floorboards in the master bedroom and paint that one room. 2) The task shouldn't be routine, no matter how important it is. Routine items tend to clutter to do lists, especially when we know that we'll do them anyway. BAD: Check the mail. GOOD: Look through the mail for the massive bonus check and deposit it at the bank. 3) Make sure the item paves the way for your next step. This task should be something that, left undone, will keep you from progressing in an area. BAD: Read email. [While this may be very important, it's often not.] GOOD: Publish my article in various ezines online. 4) List only your top three to do's. Don't clutter this list with a zillion other tidbits. 

Once you've come up with the three most important items for tomorrow, place them on the card. Put the card somewhere prominent. Prominent locations might be in a pocket that you check often, on a computer monitor, on your car dashboard if you spend lots of time in the car.  

Next, make a concerted effort to do these items first, if at all possible. There are so many benefits to this step. First, like exercise, the sooner you do these things, the better your day will be. Second, having knocked out the big tasks early, it gives your mind all day to figure out the best, most productive next step. Third, when you know you must/should do something, it hangs over your head like unwanted mistletoe. Taking care of your to do's early in the 
day gives the rest of the day a more carefree nature. 

So, tonight before bed, think about tomorrow. What can you do tomorrow to move ahead, feel productive, or even change your life? Write those things down, get up in the morning, and complete the tasks. You'll be amazed at how quickly this becomes the most productive week of your life. 

Be good to yourself and never underestimate the power associated with the intensity of your passion.  
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Wayne and Scott Foreman are co-owners of www.build-passive-income.com  

They just published a report on creating and building income that keeps working even when you're not. Check it out here:  
www.build-passive-income.com/report
